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I HOSTEL POLICY 
 

A INTRODUCTION 

This document is the hostel policy of KIMBERLEY GIRLS’ HIGH SCHOOL, as approved 

by the school governing body.  

 

B GENERAL 
1 Boarders are expected to know and obey the hostel policy and rules, a copy of which 

 will be displayed on the hostel notice board. 

2 Each boarder is bound by the school’s code of conduct for learners, over and above 

 the hostel policy and rules. 

3 The core values instilled in the boarders are those of:   Respect, Honesty, 

Consideration, Tolerance and Integrity. 

4  Any conduct contrary to the prescripts, terms and spirit of the policy is regarded as 

misconduct and will be resolved in terms of this policy and or the school’s code of 

conduct. 

 

C ADMISSION 
1 The school governing body alone is responsible for the regulation and control of 

hostel admissions. 

2 Application for hostel admission must occur at the same time as application for school 

admission, unless the governing body decides otherwise. 

3 The governing body reserves the right of admission to the hostel. 

 

D BOARDING FEES 
1 A deposit becomes due as soon as the governing body approves and confirms a 

learner’s application for admission to the hostel.  Should the deposit not be paid to the 
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school within 7 days of approval and confirmation, the school governing body may 

withdraw its approval and confirmation. 

2 The deposit is non-refundable and will be used to cover the first term’s boarding fees. 

3 Each hostel parent is responsible for full boarding fees. 

4 Boarding fees are payable in advance each term.  Learners will not be allowed to 

take up or resume residency in the new term until the fees are paid in full. 

5 Learners may stay on in the hostel only if their boarding fees are paid up. 

6 Boarders must give one term’s notice if they will be leaving the hostel at the end of 

the year.  Grade 12 boarders must leave the hostel at the end of their grade 12 year. 

7 All payments received towards boarding fees will firstly be used to cover any 

outstanding school fees, despite any option that the relevant payer may select with 

regard to the allocation of payments. 

8 When boarders vacate their residence their rooms must be left in a tidy state and all 

personal property must be removed.  Neither the school hostel nor the staff will be 

held responsible for any loss or damage to personal property. 

 

II HOSTEL RULES 

 

A Motivation and Purpose of Rules 
1 The hostel can never replace the home, but the same principles of a good home will 

be applied.  The rules are there to protect the rights of the boarders as well as the 

rights of the parents.  Should a boarder be allowed to conduct themselves in their own 

home which is contrary to this Policy, such reason does not serve as justification for 

such conduct and breach.     

 Boarders have the following rights 

 to study - no-one is to interfere with this right  

 to live and sleep in a safe and quiet environment 

 to live in a clean environment with access to good ablution facilities 

 to be provided with three meals a day 

 

B Code of conduct and discipline 

2 The school principal, hostel superintendent, her staff and hostel leaders are 

responsible for maintaining discipline in the hostel and the seriousness of conduct is 

not only determined by the conduct itself but also the effect such has on other 

boarders, learners and the reputation of the school in general    

2.1 Initiation in any form is prohibited 

2.2 Fighting and physical handling among boarders are prohibited 

2.3 Boarders may not smoke, consume any alcoholic beverages or illegal  substances, or 

be in possession of any tobacco, alcohol beverages or illegal substances, or be in 

possession of any tobacco, alcoholic beverage and related substances such as drugs on 

the school or hostel grounds or in any other place where they may be identified as 

learners of the school/boarders of the hostel   
2.4 Any sexual or indecent/inappropriate contact between boarders or boarders’ visitors, 

on the school or hostel grounds is strictly prohibited 

2.5 Clothing and appearance 

2.5.1 must be appropriate to the occasion at all times 

 2.5.2 appearance must at all times be clean, neat and presentable 

 2.5.3 school uniform must always be clean 

 2.5.4 hair styles must adhere to the school’s code of conduct  
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2.6 Visitors 

2.6.1 boarders may not receive visitors during the week.  A boarder whose parents 

arrive unexpectedly, may, with the permission of the staff member on duty, 

accompany her parents on an outing.  The relevant sign in-out forms must be 

filled in 

 2.6.2 official visiting time is on a Sunday afternoon from 15:00 – 17:00. Then 

 only in the visitors’ area – under no circumstances in cars, at the back of the 

 hostel or in dorms or other  

2.6.3 all visitors (including parents) must report to the staff member on duty  

immediately upon arrival. The relevant boarder will be called to receive the 

guest in the prescribed visitors’ area 

 2.6.4 visitors are subject to, and must respect, the hostel rules 

2.6.5 boarders will be held responsible for their visitors’ conduct.  If reasonable 

suspicion exists, visitors and their possessions may be subject to a  search, in  

the presence of the Superintendent and one other staff member 

2.6.6 day scholars are not allowed in the hostel without the permission of the staff 

member on duty.  The day scholar must then be fetched at the front door by 

the boarder and brought back to the front door at the end of the visit 

2.6.7 visitors may not enter any hostel room without the permission of the staff 

member on duty and they must be accompanied by said staff member at all 

times until their return to the visitors’ area 

2.7 Illness 

2.7.1 a boarder who is ill must personally report to the matron, herself, before 

breakfast.  Immediately after that she must return to her dorm 

2.7.2 any boarder missing school due to illness must stay in bed for the rest of that 

day and may only attend meals.  She is not allowed any visitors/fellow 

boarders in her dorm or to leave the hostel after school hours 

 2.7.3 if a boarder remains in bed without reporting sick, she will be regarded as  

  having bunked  

2.7.4 any boarder missing school due to illness may be required to go to the doctor.  

The matron/teacher on duty will decide if the nature of the illness warrants 

seeing a doctor 

 2.7.5 any appointments for doctors, dentists or other medical practitioner must be 

  made through the matron or assistant matron 

 2.7.6 once the appointment has been made the matron will supply the boarder with a 

  note confirming her appointment and the time thereof.  When leaving the  

  medical practitioner’s surgery, the note must be stamped and the time filled in 

  by the receptionist.  The boarder must report to the matron immediately on 

  returning from the appointment and give the stamped form back to the matron 

  or the teacher on duty.  See clause 2.22 for transport 

 2.7.7 injuries must be reported immediately – either to the Superintendent or the 

  staff member on duty 

 2.7.8 boarders who fall ill on a Friday will not be allowed out for the weekend, go to 

  town in the afternoon or receive any visitors 

 2.7.9 boarders who are booked off for more than 3 days must go home 

 2.7.10 should a boarder get a contagious disease, she has to go home immediately 

  and only return when she has fully recuperated  

2.7.11 should a boarder fall ill during school time, written permission must be  

 obtained from her grade head and the boarder must return to the hostel 

 immediately.  The sick note must also be signed by the  
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 Superintendent.  Once back at the hostel she must hand the note to the matron 

 before going to her dorm  

 2.7.12 all schedule 5 & 6 medication must be handed in to the Superintendent.  This 

  medication will be kept in the duty room under lock and key.  It will be  

  dispensed according to the prescription directions by the Superintendent 

 2.7.13 parents are strongly advised to ensure that their daughter is a member of a  

  Medical Aid Scheme.  Details of the Medical Aid Scheme and the   

  membership number must be submitted to the Superintendent on the boarder’s 

  arrival at the hostel 

2.7.14 the boarder is responsible to ensure that their parents are informed of their 

illness where the severity of the illness allows.  The Superintendent will 

contact the boarder’s parents where the severity of the illness demands it 

2.7.15 all injuries sustained by a boarder must be reported to the parents irrespective 

of the severity thereof.  It is the parent’s responsibility to advise on further 

action for treatment 

 

2.8 Signing in/out 

 General 

 The signing in/out procedure is meant to protect the boarders, the hostel and the 

school.  This must be done by the boarder herself, she may not delegate this 

procedure to another boarder to do on her behalf.  The granting of permission for 

an outing rests with the delegated teacher  

2.8.1 a boarder must sign out when leaving the hostel for any reason (except 

leaving for or returning from school in the mornings) and must sign in on 

returning.  (This is applicable to ALL activities off hostel premises) 

 2.8.2 leaving the hostel at any time without following the correct procedure  

  is treated as a serious offence 

2.8.3 should a boarder go home for a weekend, or leave the hostel for any other non-

school related reason, she must be signed out in the presence of the staff 

member on duty, either by her parents or she must be in a possession of the 

parent’s written/faxed/e-mailed permission 

 2.8.4 the hostel has the following sign in/out registers:   

  day/week outings,     

  begin/end of term and 

   begin/end of year  

2.8.5 a boarder, together with her parents or the person in whose custody she will be  

 during the day/weekend/outing, must report to the staff member on duty upon 

 leaving the hostel.  The same procedure needs to be followed on returning to 

 the hostel 

2.8.6 boarders  must adhere to school calendar dates.  However, with the written 

 permission of the Principal, boarders travelling on any form of public 

 transport may leave on the flight/train/bus/taxis which will get them to their 

 home on the last day of the term or as announced 

2.8.7 grade 12 boarders have to vacate the hostel on the day that their last final 

 examination is written 

 

 

 

 

2.9 Outings 
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 General 

 boarders may go to town on Friday afternoons, provided they have no other 

commitments at the hostel or school 

 special permission to go to town must be given by the staff member on duty if a 

boarder wishes to go to town on any other day, supported by reasons from the 

boarders 

 special permission must be given by the Superintendent and staff member on duty 

for boarders to go out in the evenings 

 when leaving the hostel grounds to attend a function, boarders must leave in a group 

and return in a group.  Strangers harassing them must immediately be reported to the 

Superintendent.  If the stranger is in a vehicle, the number must be taken and a 

description of the person and the vehicle given to the Superintendent 

 no boarder may accept a lift from anybody other than the duty and teaching staff 

without the written consent of their parents.  Transportation on the back of a bakkie is 

against the law and will be dealt with as a serious offense and the driver will also be 

reported to the SAPS 

 boarders  must never walk alone.  They should always walk in groups quietly and 

on the pavements 

 boarders will only be allowed to attend functions that are within walking distance 

 Synagogue Street and the quiet streets of Belgravia are out of bounds. (This is an 

area where girls have often been harassed) 

 Boarders may ask permission to attend Youth on Friday evenings, if they go to church 

every Sunday, and are back before 21:30 

 

Day/weekend outings 
 2.9.1 permission for day/weekend outings must be finalised by the Thursday  

  evening and the required form must be filled in 

 2.9.2 a boarder going out for a day/weekend may do so provided that she has no 

  additional study, work party or any punishable offence 

 2.9.3 if a boarder signs out for a day/weekend other than an exeat weekend, her  

  parents must give written permission.  Faxes (053 832 9557) or e-mails  

  (alfredbeithouse@yahoo.com) must be received by the Thursday   

  evening before the weekend.  The fax must include details of time of  

  departure from the hostel, information about who the boarder will be staying 

  with, information on who will collect the boarder from the hostel and who will  

bring the boarder back to the hostel.  Contact numbers and an address will be 

required 

2.9.4 a boarder who has signed out for the weekend must be collected by no later 

than 18:00 on  the Friday afternoon 

 2.9.5 a boarder must sign in when she returns on the Sunday evening (no later than 

  20:00) or on Monday mornings before school commences 

 2.9.6 all boarders must vacate the hostel on compulsory exeat weekends 

 2.9.7 boarders whose parents arrive unexpectedly, may, with the permission of the 

  staff member on duty, accompany her parents on an outing 

2.9.8 boarders may not stay over at private establishments (e.g. guest houses, 

hotels, etc) unless accompanied by their parents or an adult delegated in 

writing by their parents 

 2.9.9 a boarder who has signed out for the weekend, may not sleep over at the hostel 

  on the Friday or Saturday 

 

mailto:alfredbeithouse@yahoo.com
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2.10 Bounds 

 2.10.1 all hotel and public bar premises are out of bounds, unless boarders are  

  accompanied by their parents, or have received special permission from school 

  authorities (e.g. for special functions) 

 2.10.2 the Superintendent together with the School Principal reserve the right to  

  decide on which premises may not be frequented by the boarders.  Notices will 

  be on display which makes out of bounds areas known to boarders 

 2.10.3 the following areas are out of bounds in the hostel: 

 staff duty room 

 main laundry (except with permission or on Saturdays – outside of 

study times) 

 hostel kitchen (may not store things in fridges) 

 all staff quarters 

 guest cloak room 

 other boarder’s rooms 

 2.10.4 the front door is locked at 17:30 every evening 

  

2.11 Dormitories 

 2.11.1 boarders must ensure that their hostel rooms are swept and kept neat and tidy, 

  with clothing and shoes packed away, at all times 

 2.11.2 lockers and cupboards may not be left unlocked.  Dormitories must be  

  locked in boarders’ absence.  Dormitory keys are available to all girls on  

  payment of a R50.00 refundable deposit 

 2.11.3 Money, purses, computers or any other valuable item(s) must be locked away 

  when not in use.  THE HOSTEL DOES NOT TAKE RESPONSIBILITY 

  FOR ANYTHING THAT GOES MISSING OR GETS DAMAGED 
 2.11.4 radios, clock radios, compact disc players, electric blankets, electric water  

  bottles, heaters and kettles are not allowed in dorms 

 2.11.5 running around and horseplay are forbidden in dormitories, passages,  

  bathrooms and on staircases 

 2.11.6 dormitories are out of bounds during meal- and study times.  This rule is  

  relaxed for grade 12s during exam time when they may study in their dorm.  

  This is a privilege and may be removed if abused 

2.11.7 no girl may enter another girl’s dorm in her absence 

2.11.8 no senior has the right to go into a junior’s room without her permission 

2.11.9 girls must be in their own dormitory after lights out.  No girl may sleep in               

 another dormitory or be found in another dormitory after lights out 

 2.11.10 boarders may not change dorms without the permission of the Superintendent 

 2.11.11boarders are not allowed to remove articles from other dorms.  Furniture  

  (including mattresses) is included in this 

 2.11.12no candles, paraffin lamps or any open flames are allowed in dormitories

 2.11.13 no electrical equipment (irons, hair dryers etc.) may be used in dormitories.  

  There are facilities in the cloak rooms and laundry 

2.11.14 boarders have to bath/shower at least ONCE a day in the bath/shower 

allocated.  Be   mindful of water consumption and wastage.  Baths must be left 

clean 

 2.11.15 no boarder may climb through any hostel window/balcony or on any hostel 

  roof, or enter the hostel in any other way than through the designated doors. 

 2.11.16 boarders may not talk/scream/shout/whistle out of windows 

 2.11.17 names of girls in the dormitory must be up on the door.  (Use a Koki pen) 
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 2.11.18 no posters, notices, etc., may be put up against the walls 

2.11.19 dormitory checks are held every Sunday afternoon.  Random dormitory 

checks  will also be carried out 

 2.11.20dormitories must be cleared during school holidays.  Boarders may  

  leave their belongings in the suitcase rooms but at their own risk 

 2.11.21all boarders have to vacate their dormitories over school holidays    

  NOTHING MUST BE LEFT IN DORMITORIES  

 locks must be removed from lockers 

 books may be left in study lockers (April, June and September) 

 things can be left in the allocated suitcase rooms, but at your own risk 

 any articles left lying around will be confiscated and donated to charity 

            2.11.22   No weapons of any kind, even toy replicas may be brought onto the property 

 

2.12 Lights-out and getting-up time 

 2.12.1 lights-out will be indicated by a bell and lights need to be switched off.  No 

   girl should be found walking around, or in another dorm, without permission 

 2.12.2 following the lights-out bell, silence must be maintained.  All computers and 

   cell phones must be switched off 

 2.12.3 getting-up time will also be indicated by a bell, at which time boarders must 

   get up immediately 

   LIGHTS-OUT TIMES 

   Grade 8:   21:30 (term 1 - 21:15) 

   Grade 9-11:   21:45 

   Grade 12:   22:00 

 

2.13 Study 

  Times: Monday-Friday: 15:00 – 16:00 (if not involved in co-curricular 

         activities) 

       18:30 – 19:30 

       20:00 – 21:00 

    Saturday:  08:30 – 10:00 

    Sunday:  08:30 – 10:00 (if not attending church) 

       18:00 – 20:00 

 Study discipline 

 the study area is to be left tidy and lockers are to be kept neat at all times 

 boarders must be on time for study 

  boarders will not be given permission to fetch anything from their lockers or dorm 

once study has begun.  They need to make sure they have everything they need 

 boarders may not borrow from one another 

 there is to be no talking or walking around during this period 

 boarders will not be allowed to ask assistance from each other or from the staff 

member on duty.  This must be done before study 

 no boarder will be allowed to be a disturbance to others 

 when homework is completed, boarders may read 

 boarders may study in the afternoons, after afternoon study,  if they so wish, but the 

study area may not be used as a chatting venue 

 the study area will be locked at 21:00.  Extra study may be done in the dining room 

with the permission for the staff member on duty 

 cell phones may not be seen or heard during study time 
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 no listening to music during study time 

 boarders who have extra mural activities (e,g, sport) during study time, may leave the 

study 30 minutes before the official commencement of the activity concerned 

 each boarder must sit at her own desk 

 the use of a laptop during study  is allowed for academic purposes only  

Prior to and during examination period 

 in the weeks preceding exams, afternoon study is compulsory 

 no late study without the permission of the staff member on duty. No late study will 

be granted if a girl has not been making proper use of official study time(s).  There is 

no late study for grade 8 and 9 

 

2.14 Dining Room 

 2.14.1 cutlery, glasses, crockery etc., may not be removed from the dining room.  

   Non-compliance will result in work party  

 2.14.2 no food (other than sandwiches wrapped in paper/sandwich bags provided)  

   may be taken out of the dining room 

 2.14.3 milk is for porridge/tea/coffee only 

 2.14.4 the hostel cannot cater for any special dietary needs 

 2.14.5 Meal time dress 

 neat, and footwear must be worn, no caps or hats 

 no partial uniform – either full uniform or casual clothes – not a combination 

 2.14.6 Meal time etiquette 

  good table manners and reasonable quiet are expected during meals 

 the table head is responsible for the discipline at her table.  She must also 

check on the table manner of the girls 

 no boarder may leave her table before everyone at the table has finished 

 the table head is responsible for ensuring that all crockery and cutlery are 

placed on the table in the corridor outside the kitchen 

 2.14.7 Late lunch 

 if a boarder will be late for a meal (for an acceptable reason), she has to get a 

request form signed by the staff member on duty 

 any boarder arriving late for a meal for an acceptable reason must excuse 

herself from the staff member or the council member on duty.  The staff 

member on duty has the right to refuse entry to any boarders who: 

 are late for unacceptable reasons 

 did not excuse themselves 

 demand food because they overslept/were bathing or any other 

excuse 

 2.14.8 Meal Times 

   Weekdays:  Breakfast  06:30 

      Lunch   14:00 

      Supper   17:30 

   Weekends:  Breakfast  08:00 

      Lunch   12:00 

      Supper   17:30 

 NB:  Different times will apply during exams or special occasions 

 

 Saturday and Sunday : Council member on duty to supervise 
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2.15 Breakages 

 2.15.1 breakages must immediately be recorded in the Repairs book in the dining  

   room 

 2.15.2 deliberate damage to hostel property will lead to disciplinary action 

 2.15.3 boarders must handle all hostel property with the necessary care 

 2.15.4 a boarder who breaks anything that belongs to the hostel, will have to pay for 

   the repairs or the replacement thereof 

 

2.16 Laundry 

 2.16.1 a small laundry is available on each floor.  Washing and ironing of clothes 

   must be done there 

 2.16.2 the washing machine on each floor is for the use of the boarders of this floor 

 2.16.3 boarders are expected to look after the washing machines 

 2.16.4 laundry found soaking will be confiscated permanently 

 2.16.5 laundry should not be left to dry on windows in the dormitories 

 2.16.6 laundry has to be clearly marked with the boarder’s name 

 

2.17 RCL Hostel Committee 

 2.17.1 RCL Committee members are the spokespersons for the hostel boarders and 

   hostel  staff and are elected to assist in the maintenance of discipline and the 

   facilities in the hostel.  It will be considered a serious offence for the boarders 

   to defy their instructions (subject to an appeal to the Superintendent) 

 2.17.2 members are responsible for the smooth running of their assigned dormitories 

   and are encouraged to help the girls in their care in all matters pertaining to the 

   hostel and the school 

 2.17.3 it is expected of each Member to set an example and to behave in such a  

   manner that others (boarders and staff) can respect them and look up to them 

 2.17.4 members who consistently neglect their duties could have their position  

   suspended permanently 

 2.17.5 Other responsibilities are to: 

 say grace at meals (or appointing someone to do it) 

 ring bells on duty days 

 appoint table heads 

 keep the birthday calendar up to date 

 do dormitory and cupboard inspection (never on their own or without prior 

warning) 

 do regular checks on their floor for broken windows, leaking pipes, etc. and 

record in Repairs book in dining room 

 complete attendance registers at each study session and meals and report 

missing boarders to the teacher on duty  

 take study on a Sunday evening 

 

2.18 Computer Room 

 The use of the computer room is a privilege 

 

 2.18.1 no eating or drinking in the computer room 

 2.18.2 no downloading of files that use up all the memory space 

 2.18.3 guard against loading a virus onto the computer 

 2.18.4 boarders must book computer times beforehand 
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 2.18.5 boarders must get permission from the staff member on duty to use the  

   computer room during the second part of study 

 2.18.6 no viewing undesirable or offensive content/websites 

 

2.19 Cell phone rules 

 2.19.1 cell phones are brought into the hostel at own risk 

 2.19.2 no calls may be made or received during meal or study times.  Should this  

   occur the cell phone will be confiscated according to the cell phone policy of 

   the hostel 

 2.19.3 all cell phones must be switched off at lights out 

   2.19.4a boarder’s cell phone may be confiscated if she does not obey the rules.  The 

   Superintendent will investigate the transgression and determine if the cell  

   phone and use will be permanently disallowed 

 

2.20 Swimming Pool 

 2.20.1 swimming times will be indicated.  Boarders may not swim outside of these 

   times 

 2.20.2 boarders may not swim without staff supervision 

 2.20.3 swimming costumes (one piece) and swimming caps are compulsory 

 

2.21 Valuables and Pocket Money 

 2.21.1 each boarder has 2 lockers in her dormitory.  These lockers should be kept 

   locked at all times with her own lock.  She also gets allocated a locker in the 

   study hall for the safekeeping of her books.  This lock must also be kept  

   locked 

 2.21.2 the keys to her locker should not be accessible to others.  Duplicate keys to 

   locks may be handed in to the superintendent for safekeeping.  (Keys to be put 

   in a marked and sealed envelope 

 2.21.3 Pocket money:  each boarder must have her own savings account at the bank 

 2.21.4 boarders may not borrow money from the school or the hostel.  Borrowing 

   money  from a staff member is not permitted 

 2.21.5 the school or the hostel does not handle any pocket money 

 2.20.6 a boarder who gives her pin code or cupboard/room keys to anyone, does so at 

   her own risk 

 2.21.7 all dormitories are lockable.  On payment of a refundable key deposit of  

   R50.00, boarders will be issued with their own key 

 2.21.8 avoid expensive cell phones.  They will attract unnecessary attention 

 2.21.9 cell phones, laptops or any other valuable item should never be left lying  

   around 

  2.21.10 THE HOSTEL DOES NOT TAKE RESPONSIBILITY FOR ANY ITEM 

         OR MONEY THAT GOES MISSING OR GETS DAMAGED 

 

2.22 Transport 

 2.22.1 ALL transport, if possible, must be organised at least ONE day before the time 

 2.22.2 transport will be provided by the hostel when girls are going home for  

   EXEAT weekends.  This transport will be provided on the Thursday after  

   school or on the Friday of the EXEAT weekend.  Transport will also be  

   provided by the hostel when girls are returning from EXEAT weekends, but 

   only on the Sunday of the EXEAT weekend 



11 

 

 2.22.3 transport to and from school extra-mural activities may be provided by the 

   staff member on duty at the hostel.  This also depends on the availability of 

   transport 

 2.22.4 learners that are unable to walk, will be transported to the doctor/dentist or any 

   other medical appointment.  Please note that transport for appointments  

   regarding rehabilitation from operations etc will only be provided for the  

   standard recovery period of six weeks 

 2.22.5 no leaner may arrange transport with any worker.  This will be done by the 

   teacher on duty or the matron on duty 

 

 

III GENERAL INFORMATION 

 

3.1 malfunctioning of hostel services must be reported at once 

3.2 boarders must report all irregularities to the Superintendent 

3.3 broken windows, lights not working, etc. must be written in the Repairs book in the 

 dining room 

3.4 boarders are encouraged to attend a Church service on a Sunday morning at a Church 

 of the denomination indicated by the parents.  Boarders may not attend evening 

 services.  Boarders who do not attend church, must spend Sunday morning in the 

 Study.  Time: 08:30-10:00 

3.5 boarders may watch television with the permission of the staff member on duty.  The 

 staff member on duty has the right to suspend TV watching 

3.6 boarders will be allowed to watch a DVD on a Saturday evening if the staff member 

 on duty is satisfied with the behaviour of the boarders – if not, boarders will go to 

 study 

3.7 boarders may not walk around naked in the corridors – or with just a towel wrapped 

 around them.  Changing must be done in the bathroom or a dressing gown must be 

 worn 

3.8 grade 12’s may be granted some special privileges, but this is not automatic and may 

 be withdrawn instantly 

 

IV GENERAL DISCIPLINE 

 

4.1 boarders must NEVER be late for school  

4.2 boarders not adhering to rules will be put on work party.  A culmination of warning 

 marks will result in further disciplinary action  

4.3 no sleeping will be allowed in the afternoon unless the boarder is ill 

4.4 bad language may not be used 

4.5 unacceptable literature may not be brought into the hostel 

4.6 a boarder who gets involved in a physical fight will receive a written warning 

4.7 being found guilty of the theft of any item, no matter how small, will be treated as 

 serious misconduct.  Stealing is a criminal offence and boarders must understand that 

 criminal charges could be laid against them if caught stealing 

4.8 being found guilty of intimidating other girls will be treated as serious misconduct 

4.9 no boarder may stay out of school or leave school  without the permission of the 

 Principal;  or the hostel without the permission of the Superintendent 
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4.10  Smoking, alcohol and drugs and other illegal substances are strictly prohibited 

 and will be treated as serious misconduct    

4.11 boarders shall refrain from any conduct that could bring the school and/or hostel into 

disrepute.   Any conduct that unfairly prejudices the administration, discipline or 

efficiency of the hostel will be regarded as a transgression of the code of conduct and   

this policy 

 

4.12 Transgressions that may lead to suspension and/or expulsion include but are not 

 limited to: 

 conduct that poses a threat to other’s safety and infringes upon others’ rights 

 possessing, threatening with or using dangerous weapons 

 the possession, use, trading or any visible sign of narcotic or unauthorised 

drugs, alcohol and intoxicating substances of any nature 

 fighting, assault or abuse 

 indecent behaviour or swearing 

 adopting or assuming a false identity 

 any form of hate speech, sexism, racism or other anti-social behaviour 

 theft, or the possession of stolen goods 

 unlawful conduct towards and/or vandalising, destroying or damaging school 

property, including the application of graffiti 

 disrespectfulness, offensive behaviour and verbal abuse aimed at educators or 

other school and hostel staff or learners and fellow boarders 

 repeated violations of school rules or this code of conduct 

 criminal and oppressive behaviour, such as rape and gender-based harassment  

  and victimisation, bullying and intimidation of other learners 

 Indecent/inappropriate dress 
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IMPLEMENTATION OF DISCIPLINARY MEASURES 
Level of 

offence 

OFFENCE DEALT  WITH  BY CONSEQUENCE   

LEVEL 1 Talking in study  EXEC MEMBER   

 Not on time (first offence)   Warning by teacher  

 Making noise after lights out (first offence) CAN BE REFERRED TO  ABH Detention  

 Late from town   SENIOR STAFF 

MEMBER IN 

CHARGE 

 Removal of learner for reflection time   

 Unacceptable behaviour  Removal of privilege   

 Late for school/class  Writing out the appropriate section(s) of  

 Bunking study (first offence)           the ABH Rules where these have been  

 Bad language           broken  

 Littering in hostel (first offence)   Article confiscated  

 Electrical appliance in room   Community service in the form of picking 

 Cell phone violation  litter around ABH  

 Study rule violation (first offence)   

 Swimming rule violation (first offence)   

 Untidy dorm   

    

    

oooOOOo ---oooOOOooo--- ---oooOOOooo--- ---oooOOOooo---  

LEVEL 2  TEACHER ON DUTY   

 Not signing in- or out   Parents phoned/called in  

 Insolence CAN BE REFERRED TO  Measures as contained in 1  

 Insubordination  SUPERINTENDENT  Internal disciplinary hearing  

 Lying   Internal written warning  

 Disruption of functions    

 In dorm without permission (first offence)    

 Repeated level 1 offence    

 Not in study, without permission    

     

     

     

     

oooOOOo ---oooOOOooo--- ---oooOOOooo--- ---oooOOOooo---  

LEVEL 3     SUPERINTENDENT   

 Bunking out   Parents called in  

 Fighting/assault/indecent behaviour MUST  BE REFERRED TO  Written GHS Warning  

 Bullying/victimisation  (all forms)  PRINCIPAL  Removal of certain privileges  

 Vandalism/Graffiti  DISCIPLINE HEAD 

 SGB 

 Measures as contained in 2  

 Smoking (all forms)  Measures as contained in 4  

 Disrespect of teacher/insubordination    

 Intimidation    

 Sexual harassment/unacceptable activities in 
dormitory or on hostel premises at any time 

  

 Lying/theft   

 Forgery   

 Not in study during study time  

 Positive drug test 

 Cybermisconduct 

oooOOOo ---oooOOOooo--- ---oooOOOooo--- ---oooOOOooo---  

LEVEL 4 Severe cases of any level which constitute MUST  BE REFERRED TO  Parents called in  

 serious misconduct  PRINCIPAL  SGB Hearing   

 Cybermisconduct  DISCIPLINE HEAD  Written GHS Warning  

 Serious cases as defined in the NC Prov.  SGB  Community Service  

Gazette 1157 of 2007   GHS Double Warning  

Three written warnings within one year    Suspension  

  Expulsion  

 

NOTE:   WRITTEN  WARNINGS 
 for a serious breach of the Code of Conduct 

 receiving a third warning results in a charge of serious misconduct being made on the next warning 

 remain on the learner’s file from Grades 8 - 12 

 are minuted at Governing Body Meetings 

 are recorded at School 

 are always issued with complementary disciplinary action 

 the  right to wear a Colours Blazer may be taken away from a girl whose behaviour brings discredit to the school 

 double warnings may be issued when the offence warrants it 
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I______________________________grade________boarder at Alfred Beit House  

acknowledge that I have received this policy, have read it and acknowledge the contents 

therein and that these have been explained to me. 

 

 

______________________________                           ___________________________ 

Signature of Boarder                                                     Date 

 

 

 

I/We ___________________________________________the parent/s of the above boarder 

at Alfred Beit House acknowledge that I/We have received this Policy 

 

 

 

_________________________________ 

Signature of Parent 

 

 

_________________________________                    ____________________________ 

Signature of Parent                                                       Date 

 

 

 
 
 

 

 

 


